
 

      

 

How to query for under (X) classes scheduled 

To find students that are scheduled for under a specific number use the query: 
Student search > New : 

 

  

 

1. Title the search 

2. Select Classes/ Grades 

3. Select On Transcript is 

Checked 

4. AND select the Term 

you want  



      

 

  

 

 

5. Click Edit 

6. Use the Operator 

Is less than 

7. Enter a value (5) 

8. Click OK 

9. Click Close 

Your Query will look like this: 

Click OK to run the query. 


