How to Set Up a New Mapped Drive/Folder for
Ascendance Exports on a Win10 Computer

To set up a new folder for redirection of exported documents from the Ascendance modules, the
recommended process is to create a new “mapped drive” on the local Windows computer.

NOTE: You will need to know the name of the local machine to perform this process.
Open File Explorer, to view all drives on the computer.

Go to the This PC icon, right-click to open the menu, and select the Properties menu item.
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This will open the Control Panel>System and Security>System window and will display
the “basic information” about the computer. Under Computer Name, Domain, and
Workgroup Setting, you will need the Computer Name information to map the drive.
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Control Panel Home . _ .
View basic information about your computer
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© Remote settings Windows 10 Enterprise

& System protection © 2019 Microsoft Corporation, All rights reserved, == Wi n d OWS 1 0

9 Advanced system settings

System
Processor: Intel(R) Core(TM) i5-8350U CPU @ 1.70GHz 1.90 GHz
Installed memory (RAM): 8,00 GB (7.87 GB usable)
System type: 64-bit Operating Systern, x64-based processor
Pen and Touch: Touch Support with 10 Touch Points

Computer name_domain_and workgroup settings

Computer name: MARL-KGaudette gchanga settings
Full computer name: MARL-KGaudette senior-systems.com
Computer description: Kathy Gaudette's Computer

Close the window.

Next, create a folder where the exported files will be saved (in the example below, a
folder was created on the C: drive of the local computer titled Redirected Exports).
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Go back to the This PC icon and right-click.... select the Map a Network Drive option.
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At the Map Network Drive window, select a drive letter from the Drive list and in the
Folder section, enter the path as indicated.
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Use the Browse button to navigate to the C: drive, and select the new folder.
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Highlight the folder and click OK to go back to the Map Network Drive window.
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% Map Metwork Drive

What network folder would you like to map?

Specify the drive |etter for the connection and the folder that you want te connect to:

Drive: |T: ~ |

Folder: | \\MARL—Kgaudette\C$\Redirected Exports V| | Browse...

Example: \\servershare
Reconnect at sign-in
[] Connect using different credentials

Connect to a Web site that you can use te store your documents and pictures,

Finish | | Cancel

Click Finish to save the new, mapped drive.

On the local computer, when you now navigate to the This PC window, the newly
mapped location will be available.
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From the Ascendance modules, you will be then be able to navigate and save into the
new drive/folder.
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