How do | use the Batch Rev/Correct feature?

Select the Batch Rev/Correct icon.
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Choose the Batch and select the Reverse Post button.
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Use the Original Period and Posting Date for your Reversal and post to
your General Ledger.

Accounting Period Frint Options

(®) Original Period [Jul, 2018) No. of Copies
‘ () Otker Period

Setup
Fizcal Year 2019 Month | September

Fosting Date |07-31-2018

Q. Cancel

To Create the New Posting choose Batch Rev/Correct.
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Select the Original Batch again, but this time choose Create Batch and
post.
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This will simply create a Pending Batch for you to Edit if needed and Post
to the Correct Period.
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Pending B atches

Batch Dezcription Entered By Enter Date/Time Total Debits Total Creditz | »
GLOT02E7 | Batch created from GLOT0257 COA0950 04-01-2019 12:00 Ak 0.z0 020
W
i Totals 20% 204 o
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