
 

      

 

How do I use the Batch Rev/Correct feature? 

 

Select the Batch Rev/Correct icon. 

 

 

 

 

Choose the Batch and select the Reverse Post button. 

 



      

 

 

 

Use the Original Period and Posting Date for your Reversal and post to 
your General Ledger. 

 

 

 

 

To Create the New Posting choose Batch Rev/Correct. 

 

 



      

 

 

 

 

Select the Original Batch again, but this time choose Create Batch and 
post. 

 

 

 

 

This will simply create a Pending Batch for you to Edit if needed and Post 
to the Correct Period.    

 

 



      

 

 

 

 

 

 


