
 

      

 

How do I change the grade in registrar based on Grade Book? 

 

You can do this 2 ways: 
First: Edit the grade in Registrar > Grading > By Student (select the student): 

                

 
  



      

 

 

Second: Use the Job process Monitor to pull the grade in from gradebook: 

  

 
  

 
  



      

 

 

You can also bring in a single faculty’s gradebook: 

 

Make your decisions regarding Comments: 

 

Then select Send Job. 
This will pull the grades for the selected faculty into Registrar. 
 


