
 

 

      

 

How do I dispose-sell-exchange an asset? 

Disposal 
 

Most schools will dispose of an asset directly in Asset Maintenance. Assets are only disposed 
when they are ‘junked’, ‘retired’, sold or exchanged. Most of our schools will use the ‘retire’ 

feature. 
 

Retirement 
 

 

 



 

      

 

 
 

This transaction will Credit the Fixed Asset account for the depreciation basis amount, it will Debit 
Accumulated Depreciation for the amount depreciated to date and Debit Gain Loss on Asset for 

the difference. 
 
 

 
 

  



 

      

 

Sale 
 

 

 
 

You can choose to record the sale here or bypass if the sale was already recorded through 
General Ledger or Miscellaneous Cash Receipts. 

 



 

      

 

 
 
 

This transaction will: 
 

 
 
  



 

      

 

 
Exchange 

 

 

 



 

      

 

 

 

This transaction will: 

 

 

 


