
 

      

 

How Do I unpublish Report Cards? 

 
  

 

Go to System 
Admin >  

Documents> 

Media Manager> 

Check Modify 
Existing Media> 

 

Fill in the description 

of the media you wish 

to unpublish. 



      

 

 
 
 

 

Change the 
Publish 
Document to  
No 

 

Select Students All  

Select Media All 

 



      

 

 

 

This will show what 
will be un published: 


