How do | import Grades

In Registrar > Grading > Post Grades:

Select the Marking Period:

Marking Period | Quarter 3
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k. Cancel

Then select import:



Then choose the file tab
and use the magnifying
glass to locate the file
with the grades to import,
then OK
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Grade Import Pesting Options

| Grades
| (® Only change if non-blank grade imported :
() Overwrite all grades (even if imported grade is blank)
Comment Text

@® Only change if non-blank comment imported Choose your

setting here.
() Ovenwrite comment (even if imported comment is blank) - then select OK
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¢ Comment Numbers
(®) Add comment numbers to those already saved

() Ovenwrite comment numbers with imported numbers
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